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Statement

CDF recognises that our operations may result in emissions to air and water and the generation
of waste. We are committed to comply with legislation and to continue to reduce the
environmental impacts of our business and operate in an environmentally responsible manner, in a
manger which is appropriate and proportionate to our business. This policy describes how we will
achieve our aim.

Responsibility

This environmental policy applies to all of our operations including management, office services
and operations, delivery and procurement. The Chief Executive is responsible to the Boardfor
ensuring that the policy is implemented. However, all employees have a responsibility in their area
to ensure that the aims and objectives of the policy are met.

Resources
CDF will:

e Comply with all environmental legislative and regulatory requirements in the procurement
of goods, works and services;

e Actively seek to purchase competitively priced goods, works and services, which minimise
damage to the environment and which are derived from sustainable sources and favour
those goods which contain recycled materials or are produced from renewable sources;

e Seek to increase awareness of environmental issues which effect the purchase of goods,
works and services by providing information and training to staff and in particular those
staff engaged in the purchasing function;

e Seek to promote optimum environmental awareness amongst suppliers, contractors and
employees; and

e Work with our landlord’s management company, CBRE, to identify potential environmental
improvements to the CDF’s offices and others on the Angel Gate site.

Risk Assessment

During our formal health and safety risk assessments we will consider any avoidable environmental
consequences of our business and our work.

Monitoring and auditing

The following Environmental Impact Indicators will be reviewed every 3 months:
o Office electricity use;
o Office paper use; and

e Vehicle fuel usage. cjf community
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Progress against these indicators will be monitored through annual Quality Management Review
meetings and reported to at to the Board.

Staff will be provided with regular reminders of their responsibilities under this policy and
awareness-raising will also form part of scheduled staff supervision sessions and refresher training.

CDF’s environmental commitments are reflected in the consolidated Angel Gate offices reports
produced by the site landlords, CBRE. CBRE are active participants in the Green Apple and
achieved silver status in 2014. The information they provide on energy reduction, and recycling is
circulated to all staff every month. CBRE are also the first carbon neutral commercial real estate
services firm in the UK.

Policy
We will seek to promote the adoption of working practices that are least wasteful in terms of
energy and material consumption and which have least impact on the environment.

We will take environmental factors into consideration when determining specifications and
deciding which goods, works and services to buy. These considerations should include:

e  Wherever possible paper products should be of 100% recycled content or should contain
the maximum proportion of recycled material commensurate with their use;

¢ |tems made from plastic should, whenever possible, contain a significant proportion of
recycled/reprocessed;

e materials otherwise alternative suitable environment friendly substitutes should be sought;

e The purchase of Aerosols should be avoided, particularly those containing CFC/HFC
propellants. Wherever possible refillable hand sprays should be bought instead;

e Replacement furniture should only be purchased when the item being replaced is beyond
economic repair or refurbishment or if the purchase is necessary to comply with statutory
or regulatory requirements. Any replacement or new furniture bough should not contain
CFC/HFC blown foams or woods and veneers from non-renewable sources;

e  Wherever possible the use of batteries is to be avoided, in particular those batteries
containing Cadmium or Mercury. If the use of batteries is unavoidable then consideration
should be given to using rechargeable batteries;

e Preference should be given to purchasing those electric appliances, tools and equipment
having the lowest power consumption commensurate with their use. Similarly preference
would be given to the purchase of those items made form materials having the least
damaging effect on the environment. Electrical appliances will be tested annually to ensure
their safe and efficient operation;

e Wherever possible and where applicable low energy lighting, lamps and light fittings should
be purchased;

e All timber and timber products specified should originate in forests which are sustainably
grown and harvested and in particular we will avoid purchasing tropical hardwoods, where
practicable;

e Not purchasing those chemicals and products which are shown on the UK ‘Red List’ or the
EC * Black List’ or preparations which contain Atrazine, Simazine or Lindane and will seek
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to minimise the range and quantity of chemicals, pesticides, herbicides and fungicides
purchased. Those items which are purchased will be either or both non residual and
biodegradable where possible;

e  Wherever possible and commensurate with their use, only bio-degradable and/or
phosphate free detergents and cleaning materials should be purchased;.

e Preference will be given wherever possible to water efficient equipment.

e  Wherever possible we will avoid the purchase of products using excessive packaging;

e We will seek to dispose of surplus, obsolete or redundant materials in the least damaging
manner to the environment;

e  Wherever possible we will avoid purchasing products known to be potentially hazardous
to the health of the users. When hazardous products cannot be avoided provision should
be made for clear and adequate warnings;

e  We will wherever practicable purchase from local manufacturers so that fewer goods have
to be transported into the sub region provided that they obtain the business competitively
and in accordance with all statutory and regulatory requirements both of the UK and the
EC; and

e  We will closely monitor consumption of utilities and foster within the organisation working
practices and methods which minimise the use of energy.
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